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EMPLOYMENT CONTRACT 

 

This CONTRACT, entered into this 1st day of July 2021 between the Board of Education of the 

Flemington-Raritan Regional School District (hereinafter "the Board") and Todd Amiet “the Employee” 

 

WHEREAS, the Board and the Employee have agreed to enter into an employment 

relationship to provide the Director of Educational Facilities and Operations with 

a written employment contract in order to enhance administrative stability and 

continuity within the schools which the District believes generally improves the 

quality of its overall educational plan; and 

 

WHEREAS, the parties are desirous of memorializing the terms of their agreement into a 

written employment contract to describe specifically the relationship needed and 

to serve as the basis of effective communication between them as they fulfill 

their governance and administrative functions in the operation of the educational 

program of the schools; and 

 

 

NOW THEREFORE, the Board and the Director of Educational Facilities and Operations in 

consideration for the terms herein specified, set forth the following mutual covenants as follows: 

 

1. EMPLOYMENT, SALARY and TERM 

 

a. The Board agrees to employ Todd Amiet as Director of Educational Facilities   

            and Operations of the Flemington-Raritan Regional School District for a    

   term of July 1, 2021 and ending June 30, 2022. 

b. The parties agree that the Employee’s annual salary rate for the period 2021-2022 

   school year shall be $139,000, payable in accordance with the Board's regular  

           payroll schedule for all other professional staff. 

c. Salaries are to be determined yearly prior to April 30 by the Board, after written  

   evaluation and conference by the Superintendent and in consultation  

   with the Business Administrator. 

d. The calculation of the Employee’s per diem rate shall be based on a work year  

    denominator of 260 days. 

 

2. DUTIES 

 

In consideration of the employment, salary and benefits provided herein, the Employee agrees to 

faithfully perform the duties of Director of Educational Facilities and Operations, in accordance 

with the laws of the State of New Jersey, and the rules and regulations adopted by the State Board 

of Education, and the policies and decisions of the Board, the Employee is responsible for all 

tasks as outlined in the job description, attached hereto as Exhibit A. 

3. EMPLOYMENT PROCEDURES 

 

a. Director of Educational Facilities and Operations Evaluation Procedure 

The Director of Educational Facilities and Operations shall be evaluated by the 
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Superintendent and in consultation with the Business Administrator at least one (1) time in 

each school year, to be followed in each instance by a written evaluation report and a 

conference between the employee and the Superintendent for the purpose of identifying 

deficiencies and extending assistance for their correction, as well as highlighting 

accomplishments for the year. Written evaluations shall be completed by April 30th of each 

year. An unsatisfactory evaluation may result in the withholding of all or part of a salary 

increase or termination.  

 

The Superintendent shall evaluate the performance of the Director of Educational Facilities 

and Operations in consultation with the Business Administrator and in accordance with the 

New Jersey Administrative Code and guidance by the State of New Jersey, Office of School 

Facilities Certified Educational Facilities Manager Program. 

  

b. Derogatory Material 
No material derogatory to an employee's conduct, service, character, or personality shall be 

placed in his/her personnel file unless the employee has had the opportunity to review such 

material by affixing his/her signature to the copy to be filed with the express understanding 

that such signature in no way indicates agreement with the contents thereof. If the employee 

fails to sign the material within ten (10) days of the employee's receipt of such material for 

review, the material will be placed in the file noting that the ten (10) day limit for signature 

had expired. The employee also shall have the right to submit a written answer to such material 

and his/her answer shall be reviewed by the Superintendent or his/her designee and attached 

to the file copy. 

  

c. Termination of Employment Contract 
It is hereby agreed by the parties hereto that this Employment Contract may at any time be 

terminated by either party giving the other sixty (60) days’ notice in writing of intention to 

terminate the same.  An employee who is resigning from his position shall give sixty (60) 

days written notice to the Superintendent. Accrued vacation shall be paid according to the 

proportion of full months worked to the total contract year. No accrued vacation will be paid 

unless sixty (60) days written notice of resignation has been provided as required above. 

 

d. Notification 
The Employee shall be notified of their contract and salary status for the ensuing year no 

later than April 30. 

 

e. Certification 
The Employee shall hold a valid and appropriate certificate/degree to act in this District in 

accordance with the pertinent job description and the Rules and Regulations of the State of 

New Jersey Department of Education. 

 

Maintain up-to-date certification in accordance with job description as follows: 

 

● Completed a minimum of two years experience in the field of buildings and grounds 

supervision 

● Successful Graduation from a New Jersey Educational Facility Management Program 

or “equivalent program” with courses approved within or outside the State 

successfully substituted for required courses offered by the New Jersey Educational 

Facility Management Program 

● Upon hiring, consistently maintain 20 CEUs within fields of study related to school 

facilities in the State and approved by the department in order to comply with 
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successful renewal of the Certified Educational Facilities Manager (CEFM) 

certification 

● Maintain an active New Jersey Department of Education Office of School Facilities – 

Educational Facilities Manager Certificate 

● Fireman’s Black Seal License 

● Knowledge or experience in Integrated Pest Management 

● Demonstrated knowledge or experience of architecture, school construction, 

engineering, plant operation, maintenance and management, and school safety. 

● Ability to plan, manage, and direct all phases of the facilities operations. 

● Thorough knowledge of budget development and management. 

● Demonstrated skill in personnel management. 

● Proven ability to interface with levels of staff and administration. 

 

Under this employment agreement, the employee shall provide the Board with 

documentation that he is a Certified Educational Facilities Manager for the duration of this 

Employment Agreement.  If certification is revoked, this Employment Agreement may be 

null and void.  Subsequently, if the employee fails to obtain and maintain proper 

certification within the timeframes established by the Superintendent the Employment 

Contract Agreement may be null and void. 

4. SICK LEAVE, VACATION AND OTHER LEAVES 

 

a. Work Year 

The work year for the Employee shall be 12 months, commencing July 1. 

b. Personal Leave 

The Employee shall be annually entitled to three (3) days of leave with pay for 

personal reasons and four (4) “floater” days that may be granted upon approval by 

the Superintendent. The Director of Educational Facilities and Operations is also 

granted two (2) additional “floater” days that are recommended to use during 

national holidays or religious holidays, also granted by approval of the 

Superintendent.  Personal leave shall not be cumulative, except that any unused 

personal days remaining at the end of the fiscal year shall be converted to sick leave. 

c. Vacation Time 

Vacation eligibility shall be determined as of July 1st.  The employee shall be entitled 

to twenty (20) days which are earned on a prorated basis (1.6 days per month).  

Scheduling of vacation requires sufficient notice to and approval by the 

Superintendent. After July 1 of any given year, the Employee may carry over up to ten 

(10) days from the previous year into the current year. Any carry-over vacation days 

must be used by the end of the current school year during the year which it was carried 

over. Employees are encouraged to use any carry-over days for vacation to maintain a 

healthy, balanced lifestyle. 

 

If, at separation of employment, the employee exceeded the number of earned vacation 

days, he shall compensate the Board for all unearned vacation days at a per diem rate 

of 1/260th of his current salary. 

  

The Personnel Department shall be responsible for maintaining the records of earned 

and accrued vacation days. 
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If the Employee leaves the employment of the Board, the employee will be reimbursed 

for unused vacation days, on a prorated manner, earning 1.6 days per month, that were 

earned during the current work year according to the following table and based on 260 

days:  

 

Month of Departure Vacation Days 

July 2 

August 3 

September 3 

October  7 

November 8 

December 10 

January 12 

February 13 

March 15 

April 17 

May 18 

June 20 

 

d. Death in the Family/Bereavement Leave 

The Employee shall be entitled to a maximum of three (3) days at any one time in the 

event of the Employee’s son-in-law, daughter-in-law, father-in-law, mother-in-law, 

brother-in-law, sister-in-law, aunts, uncles, or grandparents’ death, and up to five (5) 

consecutive days leave in the event of the death of the Employee’s spouse, domestic 

partner, civil union partner, child, brother, sister, grandchild, foster child, or parent. 

 

e. Sick Leave and Payment for Accumulated Sick Leave 

The Employee shall be granted twelve (12) sick days of leave as of July 1 during the 

2021-2022 school year.  Two (2) of these days may be used each year for the illness 

of a member of the family.  Unused sick leave days shall be accumulated from year to 

year with no maximum limit.  Upon retirement from employment, the Employee shall 

be eligible for payment of unused sick leave at the rate of $32.00 a day with a 

maximum payment not to exceed $15,000.  

 

f. Temporary Disability Leave of Absence  

Temporary leaves other than leaves for sickness may be granted by the Superintendent. 

Extended leaves of absence without pay may be granted at the discretion of the Board 

of Education upon recommendation of the Superintendent. 

g. Payment to Estate 

If the Employee dies prior to the expiration of the term of this employment, payment 

for accumulated vacation and sick days shall be made to the estate. 

 

 

 



5 

h. Holidays 

The Employee shall also be entitled to the following holidays: 

 

New Year’s Day 

Martin Luther King, Jr. Day 

President’s Day 

Good Friday 

Memorial Day 

Independence Day 

Labor Day 

Thanksgiving Day 

Christmas Day 

 

i. Records of Leave Days 

The Employee shall promptly notify the Superintendent and the Business 

Administrator for all sick leave, vacation or personal leave days or time taken. Such 

records shall remain in the custody of the Superintendent’s Office, 

 

j. Reporting Absences 

In the event the Employee is unable to perform his/her duties due to illness, 

personal business, vacation, travel, etc. will be working from home, he/she must 

report his/her absence as per Article 4.i. above. 

 

5. INSURANCE PROTECTION 

 

a. The Board will offer the Employee the New Jersey Educator Health Plan equivalent and 

the Garden State Health Plan equivalent, as required by law, which include major 

medical and prescription coverage, as well as the Direct Access dental plan.  

b. The Employee shall contribute to the cost of premiums for the New Jersey Educator 

Health Plan equivalent and/or the Garden State Health Plan equivalent as required by 

law. The Employee shall contribute 32.5% of the premium for Direct Access dental plan.  

c. Only an employee whose regular assignment is sixty (60%) percent of a full time 

employee's work week will receive the full benefits provided as set forth in the chart 

above. 

d. A retiring employee has the option of remaining in the group insurance plan until age 65 

with all premiums for this coverage being borne by the employee. 

e. An employee on leave without pay or who retires shall have the privilege of being 

covered under the group plans upon payment of the appropriate premiums and with the 

consent of the specific insurance company involved. 

f. The Board agrees to notify this employee 30 calendar days prior to a change of 

insurance carrier and allow this employee to review the plan. This employee shall 

have 30 calendar days after the receipt of documentation to review the plan. 

Voluntary Waiver of Benefits 

g. There shall be a voluntary waiver incentive plan for the health/hospitalization, 

prescription and dental insurances provided in this Agreement. An incentive payment, not 

to exceed $5,000, will be made to the employee in the amount of 25% of the relevant 



6 

premium, minus employee contribution, that the Board would have been required to pay 

if the employee had not waived coverage. The waiver period shall be July 1 through June 

30. The payment will be made in two installments per year, one in December and one in 

June. 

h. Employees eligible to waive insurances are employees who are eligible to receive any 

enrollment level above single for health/hospitalization insurance or are eligible to 

receive any enrollment level for prescription and dental insurance. 

i. An employee may waive insurance. 

 

j. An employee who has no other health/hospitalization coverage may not waive the 

health/hospitalization coverage. An employee waiving health/hospitalization 

coverage must provide proof of alternative coverage or the waiver will not be 

allowed. 

k. An employee who waives coverage may re-enroll at the open enrollment periods, 

subject to carrier rules. The only exception is that if a spouse’s health/hospitalization 

coverage is terminated during the insurance year, the employee may re-enroll 

immediately in the District’s plan. If such re-enrollment occurs during the insurance 

year, the incentive payment will be prorated for that year. 

l. Each potentially eligible employee will receive a form from the administration. It will 

contain a final return date and waiver of coverage, and will specify the incentive payment 

which will be received. 

m. In order to protect all employees from Federal and State taxation of existing benefits 

once this plan is in effect, the District will maintain a Section 125 plan. 

n. Employees who receive such a waiver incentive are subject to normal Federal and 

State withholding on such payment. 

 

6. PROFESSIONAL GROWTH 

 

a. Professional Organization Dues 

The Employee’s dues for membership in professional organizations as approved by the 

Superintendent shall be paid by the Board, as per the exact amount of the professional 

organization fee. 

 

b. Attendance at Professional Meetings 

Attendance at professional meetings shall be assigned and approved at the discretion of 

the Superintendent. Expenses shall be paid after proper reimbursement forms are 

completed and approved by the Superintendent or designee in accordance with the 

district travel policy #3440. 

 

c. Transportation Reimbursement 

The Employee shall receive reimbursement for the use of an automobile for school 

related in-district and out-of-district use of the vehicle. The reimbursement rate will be 

based on actual mileage times the state rate per mile and redeemed monthly, in 

accordance with the district travel policy. 
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7. ACCESS TO TECHNOLOGY 

The Employee will be provided with a District-owned computer, printer, and cell phone for use 

in the performance of his/her duties.  

 

8. RENEWAL - NON-RENEWAL; RELIEF OF DUTIES; RESIGNATION 

a. This Contract shall automatically renew for a term of one year unless either of the 

following occurs: 

 

i. The Superintendent notifies the Employee no later than April 30, 2022 that he will not 

be offered employment for the succeeding school year, either because he has not been 

recommended for the same, or because the Board has voted not to offer employment 

for the succeeding year. 

 

ii. The Board offers the Employee an alternative contract for the succeeding school year. 

 

b. The Employee agrees that he shall not terminate this Contract except upon giving at least 

60 days' notice of his intention to resign. Such notice shall be in writing, and filed with 

the Superintendent. Failure to give such notice shall, unless waived by the Board, result 

in a forfeiture of payments for any accumulated vacation or sick leave. 

 

9. MODIFICATIONS IN WRITING 

Modifications to this Contract may be made only by written approval and executed by both 

parties. 

 

10. SAVINGS CLAUSE 

If, during the term of this Employment Agreement, it is found that a specific clause of the 

Employment Agreement is illegal under Federal or State law, the remainder of the 

Employment Agreement is not affected by such a ruling and shall remain in full force. 

 

IN WITNESS WHEREOF, the parties have hereunto set their hands and seals or caused 

 

these present to be signed individually or by their duly authorized  

officers and the proper corporate seal affixed hereto. 

 

 

BOARD OF EDUCATION OF THE  

FLEMINGTON-RARITAN REGIONAL SCHOOL DISTRICT 

 

________________________                             ________________________ 

Tim Bart                                                              Todd Amiet 

Board President                                                   Director of Educational Facilities and Operations  

 

    

Date: ________________________ Date:  __________________________ 


